
p 1 

Position Description 
DIRECTOR OF NEXT GENERATION MINISTRY 

Providence Presbyterian Church 
 
PURPOSE:  The Director of Next Generation Ministry (DNGM) will be directly 
responsible for nurturing Christian faith and discipleship in the children and 
youth of the congregation by fostering opportunities for spiritual development, 
fellowship, and mission.  This responsibility will be undertaken by designing, 
facilitating, administering, and executing family ministry programs, to include 
recruiting and supervising volunteers; by building relationships with and among 
children, youth, and their families; and by facilitating similar relationships with 
other adult mentors.  
 
ACCOUNTABILITY:  The DNGM reports to the Associate Pastor (Direct 
Supervisor) and to the Pastor as Head of Staff. 
 
RESPONSIBILITIES: 
 
Administration and Coordination:  The first priority of the DNGM is to 
serve as the primary administrative staff member for all children, youth, and 
family ministries.  This involves identifying, recruiting, coordinating, and 
supervising all adult volunteers to ensure that the efforts of all leaders 
participating in the ministry are working toward common values and vision for 
the ministry.  Activities include but are not limited to: 

● Creates and publishes Children, Youth, and Family Ministry calendars by 
the beginning of the program year, and communicates throughout the year 
through weekly e-grams, social media platforms, direct mail, and 
newsletter articles. 

● Ensures all adult volunteers receive training prior to the start of the 
program year.  Ensures major event coordinators and other behind-the-
scenes volunteers for calendared events are recruited and equipped with 
the information and tools needed to carry out responsibilities. 

● Schedules and leads regular volunteer meetings where support, training, 
and encouragement are provided to the volunteers working hands-on with 
children and youth. 

● Is certified in Godly Play.  If not already certified, training will be provided 
by PPC.  Ensures volunteers are trained and certified through Godly Play 
workshops. 

● Integrates the Children, Youth, and Family Ministry into the life of the 
church through participation at scheduled staff meetings, appropriate 
monthly committee meetings, and church fellowship activities. 

● Tracks expenses for the current year, and proposes a budget for the 
coming year to the leadership of the church as requested. 
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● Ensures PPC’s Child Protection Policy is adhered to throughout the 
ministry. 

● In coordination with the PPC office, maintains a current contact list for 
children, youth, and families that is maintained for youth through their 
collegiate and young adult years.  

● Provides timely follow-up with all first-time guests to ministry events, 
either directly or via a volunteer, so that all youth and families who want to 
become a part of PPC ministries do so in a way that feels welcoming and 
natural to them. 
 

Nurturing Christian Faith and Discipleship:  The DNGM works with 
church leadership to design, execute, evaluate, and improve programs and special 
events to support PPC’s ministry to children, youth and families.  Activities 
include but are not limited to: 

● Aligns the ministry’s activities with the church’s overall mission and 
vision, such as cultivating an atmosphere of belonging and fellowship; 
encouraging spiritual development; and identifying opportunities to serve 
each other and the community. 

● Fosters growing participation in, enthusiasm for, and excellence of 
ministry programs and activities, such as Sunday morning classes, youth 
group, confirmation, Vacation Bible Camp, or small groups. 

● Directly or through volunteers, plans and executes programs and special 
events. 

● Facilitates regular involvement of children, youth, and families in worship 
services as musicians, lay readers, and acolytes. 

● Gives or directly arranges for appropriate “children’s sermons” during 
regular worship. 

● Identifies and selects curricula for the ministry programs; ensures 
curricular resources are in place at least one month before the program 
year begins. 

● Teaches Sunday morning classes, when needed, and is present on Sunday 
mornings in worship and around the classrooms. 

● Organizes regular mission opportunities for children, youth, and families, 
including annual middle and high school mission trips with associated 
fundraising activities. 

● Seeks out new ideas to develop the children, youth, and family ministry by 
attending appropriate training workshops, seminars, and meetings, and by 
networking with other directors in the presbytery. 

● Knows the children and youth in the congregation as well as their families. 
● Serves as a “sounding board” for children and youth, and their families, 

and consults/refers pastoral needs to the Pastors when needed. 
● Performs other duties to lead and support the programs, missions and 

outreach of the church concerning children, youth, and their families as 
directed by the Pastor or Associate Pastor. 
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RELATIONSHIPS:  Provides staff leadership to the Children’s and Youth 
Committees, holding regular meetings for each and at least two combined 
meetings per year.  
 
EVALUATION:  Performance reviews will be conducted annually by the 
Associate Pastor (Direct Supervisor).   
 
EDUCATION AND EXPERIENCE:  A Bachelor’s degree is required.  At least 
three years relevant experience is strongly desired. 
 
PHYSICAL DEMANDS AND WORK ENVIRONMENT:  The position 
averages 40 hours per week, but may vary significantly in any given week due to 
the church calendar and program events.  There will be some nights each year 
with minimal sleep, particularly on retreats and mission trips with students.  In 
addition, there will be seasons when the physical demands of the ministry can be 
exhausting, particularly when preparing for major events such as Vacation Bible 
Camp, during Advent and Lent, and when traveling on mission trips.  In addition 
to programs that take place on the grounds of the church and in the homes of 
members, some of the duties of the DCYFM will require work that takes place 
away from the office. 
 
COMPENSATION:  Providence Presbyterian Church offers competitive 
compensation including salary, a health care stipend, and participation in 
retirement and health care savings plans.  Starting salary will depend upon 
education and experience.  The Personnel Committee will annually review the 
adequacy of compensation. 
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